How to Search for Files or Folders

Click on Search in the start menu

& Onthe Internet,

B i Click Find Files or Folders
(_l) For Internet AudiofVideo. ..

p For People...

#Mstart “ e ae |J ‘_yH:ltech handbook | B Microsoft Office.doc - ..

_iolx]
- Fle Edt View Favorites Tools  Help
Type a file name e L =
Address [&) Search Results =] pe |unks ”|
. Search x|[. =T [ J
...or a line of text here A | @ XL
@] Search for Files and Folders = Search Results
Search for files or folders named:
Where do you want to look? e— - e |l
Local — C: drive? [— | R

Network — H: drive?

Click Search Now

Search for other items: = |41

|
Searching Cr\beth|WebPage BackupiKHS|Athletics\Foctball 7
Search Compal*on X Marne -
@net tirne:
[ Metwark Architect Selectior
Search by any or all of the criteria below. [CMet App - run on Wk
C | i Hint: If you want to search for a file with
o word o phrase i the e %:::;; e “network” as part of the name, you can
| | @networgfolder violations USG * aS “Wildcal’d".
Lok in: @Network -Server Docs.xls
z docs on ‘plutoiusersistaffiFullerE' (H:) A . .
| i | Think about it!
hen was it modified? ¥ .
:ht _ _t_t? ’ Do you want to look on the drive of your
More advanced options ¥ |Ocal CompUter -- C d”ve’)
...or in network folder - - H:\ drive?
[ Back. ] [ Search




